[image: image1.png]LUTHERAN CHURCH



Church Use Agreement

River of Life Lutheran Church

2200 Fremont Avenue North

Minneapolis, MN  55411

612-521-7655 (phone)  ( 612-588-9070 (fax)

riveroflifelutheran@yahoo.com

Name of Responsible Party:  __________________________________________________

Address:  ____________________________________________________________________

Phone:  ________________________________  Fax:  ________________________________

Email:  ______________________________________________________________________

Date of Event:  _______________________________________________________________

Nature/Purpose of Event:  _____________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Start Time: ____________________________
End Time: _________________________

Space Requested: Fees are per day for a single event, unless otherwise noted. Please check all that apply.

( 
$200

Sanctuary / Nave

( 
$100

Chapel

( 
$25/hour
Fellowship Hall, total: __________

( 
$10/hour
Stage, total: ____________

( 
$75

Main Kitchen

( 
$25

Nursery (Party must provide own adult attendant(s)

( 
$25/room
1st Floor Classroom(s) – How many?  ______, total: ________

( 
$25/room
2nd Floor Classroom(s) – How many?  ______, total: ________

( 
$75

Library / Lounge / Small Kitchen

( 
$25/hour
Gym, total: __________

( 
Parking Lot Security Services Needed (to be paid to the provider)

Special Set-up and/or Custodial Needs: Beyond usual room arrangement and routine cleaning.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

-over-

Church Use Agreement / River of Life Lutheran Church

Kitchen Use:

Our kitchen is not licensed for public cooking use.  You may bring in your own food, coffee, cold drinks, place settings and utensils.  The use of alcohol and smoking on the church premises is prohibited.  You may store food in the refrigerator for the time you have reserved the space, and use the stove, microwave and coffee pots.  We ask that you clean what you use and remove all leftover food and trash from the building before departure.

Fees:

Applicable fees are payable to River of Life Lutheran Church at least one week prior to the day of the event.  Three days’ notice of cancellation is appreciated; in most cases, 100% of fees already paid will be reimbursed.

 In the case of cancellation by the church, the courtesy of advance notice is given whenever possible, and 

100% of fees will be reimbursed.

( Fees Not applicable (Church use fees do not apply in the case of non-profit groups who do not collect dues or charge attendance fees. A free will donation to help defray operating expenses will be graciously accepted.)




Authorized by: _________________________

Church Use Agreement:  I accept the terms of use as indicated above.  I agree to respect church property by leaving the space used in the condition it was found (lights, cleanliness, furniture).  I accept responsibility for any damage to the building, its contents, or grounds incurred during this event.  I understand that the needs of the Church to use its own space take priority over any other arrangements. While unlikely, River of Life Lutheran Church reserves the right to cancel or terminate any arrangement as deemed right or necessary.

_____________________________________________     _____________________________

Signature of Responsible Party



Date



Church Office Use Only

Bldg Opening by: ________________

Bldg Closing by: ____________________

( Calendar Reserved ____________

( Custodial/Set-up:_________________

( Cancellation __________________

___________________________________

( Fees Recd_____________________

___________________________________
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The following guidelines apply in negotiating use of space at River of Life:

a. All groups, both within and outside the congregation, must schedule meetings or events in advance by contacting River of Life’s Office Manager.

b. New requests for one-time or ongoing use of space by outside groups require a brief, written proposal addressed to the Office Manager outlining the date, time, nature and purpose of the event.

c. All groups, both within and outside the congregation, are asked to respect the church property by leaving the space used in the condition it was found, i.e. furniture arrangement, cleanliness, orderliness, lights, etc.

d. Any damage to the building, its contents, or grounds is the responsibility of the individual or group who scheduled the event.

e. All payments for usage must be paid at least one week in advance to River of Life Lutheran Church, except funerals.

f. All arrangements are subject to calendar and staff availability.

g. The needs of the church to use its own space take priority over any other arrangement.  In the case of cancellation by the church, the courtesy of advance notice is given whenever possible, and 100% of fees will be reimbursed.  

h. In the case of cancellation by the renting party, three days notice is appreciated, and in most cases, 100% of fees will be reimbursed.  The exception to this is weddings; the cancellation policy as indicated in the wedding handbook applies.
i. While unlikely, River of Life Lutheran Church reserves the right to cancel or terminate any arrangement ad deemed right and/or necessary by the pastor, church administrator, or church council.

j. Alcohol and smoking are not permitted on the premises.

